
QuickBooks users: Intuit may release updates to their cloud software, including adding or  
removing features, at any time. Your screen may not match your book or the updates shown here. 

Update Report for QuickBooks Online: 
Level 1 
Academic Year 2021–2022 
Last updated September 15, 2022 

Are you an ebook user? These edits are included there! If you’re using the print book, we recommend 
you print this report for easy reference as you work through the course.  

Edits for print version 10 9 8 7 6 5 4 3 2 1 (check your copyright page) 

IMPORTANT! Due to a major QuickBooks Online update to the default Chart of Accounts, there is now 
an updated version of Chapter 2. Do not use the chapters in the print book. Instead, refer to your ebook, 
which has already been updated, or download these files: Chapter 02.pdf 

Also needed are updated student exercise files for Chapter 2 (COA to import.csv). Download all exercise 
files for this course from: labyrinthelab.com/lrc  011222 

P14  DYS 1-6 #11—REPLACE THE IMAGE WITH WHAT IS SHOWN HERE. 

  070522 
 
P15–16  DYS 1-7 #5-8 

5.  In the Account Name field, type Center City Bank Checking to rename the 
account. 

6.  Click Save. 
  

(continued) 

https://labpub.com/errata_documents/QBO-21-22_CH02.pdf
https://labyrinthelab.com/lrc
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7.  Click New and choose the following account settings: 
• Click the Banks icon at the top of the window.   
• Save Account Under: Bank Accounts 
• Tax Form Section: Checking 
• Account Name: Chase Checking 

8.  Click Save to return to the Chart of Accounts listing.  
     Now you will print the Chart of Accounts for handy reference. 070522 

P20  PLANNING AND CREATING YOUR COMPANY FILE 

  100121 

P21  SETUP CHECKLIST – ELEMENTS OF THE PLAN

 
 
P22  DYS 2-2 #4 

 
Note that some users are reporting issues uploading the Puppy Luv Logo file. If QBO returns an 
error message when you try to upload the logo, just skip adding a logo and continue with the 
next step. 

 
P23  DYS 2-2 #9 
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PP24–25 ASSIGNING ACCOUNT TYPES 
  The two paragraphs following the bulleted list at the bottom of page 24 and the image at the 

top of page 25 should be replaced with the following: 
As you create a new account, you choose the account type from the icons displayed. 

 
QuickBooks Online will then display detail types for that choice. Once the three required fields 
are complete, QuickBooks Online will display a preview of where the account will be placed in 
reports and forms. 

 070522 
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P45  ADDING CUSTOMERS AND SUB-CUSTOMERS 

100121 

DYS 3-1 #3 

100121 

P46  DYS 3-1 #6—REPLACE IMAGE WITH WHAT IS SHOWN HERE. 

070522 
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P49  DYS 3-3 #6—REPLACE IMAGE WITH WHAT IS SHOWN HERE. 

 070522 
 
P51  CREATING SALES RECEIPTS AND INVOICES 

100121 

P54  PRICE RULES 

  100121 

P60  DYS 3-9 #12 

100121 
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PP60–61 CORRECTING ERRORS 

100121 

P67  RYS 3-3 #2—DELETE THE SUB-BULLET.

  

P70  AYS 3-3 #3 FIGURE 
  The percentage should be decreased by 10% not 0%. 

   

P75  ADDING VENDORS 

100121  
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P75  DYS 4-1 #6—INSERT NEW IMAGE. 

070522 
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P77  DYS 4-2 #2—REPLACE IMAGE WITH WHAT IS SHOWN HERE. 

070522 
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  DYS 4-2 #6—REPLACE IMAGE WITH WHAT IS SHOWN HERE. 

070522 
 
P102  OTHER BANKING TRANSACTIONS 

100121 

P107      RECONCILING ACCOUNTS  

100121 
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P116  RYS 5-2 
The process for uploading transactions has changed in QuickBooks Online. Here are some tips 
for completing this exercise:  

• The Next button (steps 3, 4, and 6) has been renamed to Continue. 
• The screens shown in steps 3–4 look different now, but the process is the same.  
• In step 5, use the settings shown here: 

 
• In step 8, the Let’s Go! button has been renamed to Done.  

 Those who prefer a revised version of this exercise can access it here: Revised RYS 5-2 

P120  AYS 5-2 #6  
 The Let’s Go! button has been renamed to Done. 100121 

https://labpub.com/errata_documents/QBO_AY21-22_RYS5-2_rev.pdf

